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Alief Independent School District 
New Adoption or Purchase Publisher Agreement 

 

Publisher Name  

Authorized Representative Name  

Subject Area  

Title of Text/Program  

Grade Level/levels  

% of TEKS covered by these materials  

Workable with Co-Writer/Schoolcity  

Compliant with IMS Global   

Meets Assistive Technology Criteria  

Date of Adoption Implementation  

Contact person (print)  

Date  

Phone  

Fax  

Email address  

 
 
 

I. TEACHER / PROGRAM MATERIALS 
 

1. Provide a list of all materials of subject areas submitted for adoption under Proclamation 2015 
Instructional Materials which will be provided for the entire life of the adoption to include Texas 
specific ISBN #’s, Title, Price, and components listing and an itemized list, including fixed 
prices, for all parts/items related to student materials for replacements and/or additional 
purchases. 
 

2. Provide an itemized list, including fixed prices, for all parts/items included in Teacher 
Resources and sets/kits for the life of the adoption and extensions. 

 
3. Describe how teacher materials are acquired:  purchased separately, provided to teachers at a 

ratio (example 22:1), provided as part of class set, etc. 
 

4. How many textbooks are in a class set? – Seats  
 
5. Describe the provision of additional teacher editions and/or resources for the following teachers 

teaching the specific grade or subject: ESL teachers, Title I teachers, Special Education 
teachers, Special Programs teachers, and Hospital/Home Bound teachers. Non Teacher 
Licenses for Free – Aides  
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6. What is the teacher to student ratio governing the receipt of teacher editions textbooks/CDs, 

electronic access and “free with order” (FWO) materials? What IMS Global standard do you 
meet? 
 

7. What is the teacher to student ratio governing the receipt of ancillary materials? 
 

8. Describe Ancillaries/FWO availability.   Are the offered FWO and ancillary materials available 
throughout the life of the adoption, and beyond if the adoption is extended?  i.e. can Alief ISD 
request and receive additional FWO/Ancillary materials as new teachers are hired and student 
enrollment increases? 
 

9. Can ancillary/FWO materials, and/or class sets, and/or consumable workbooks be shipped 
directly to the campuses – with “Inside Delivery” included?  Please note that no personnel are 
at the campus between June and July.  Deliveries can be made before or after these dates.  If 
publisher does not ship ancillary items directly to the campus, then publisher must have item-
selections individually pre-palletized by and pre-sorted by campus.   
 

10. For Ancillary/FWO items that are shipped directly to the campuses, what does Alief ISD need to 
do after the first year of the adoption to continue to receive these materials?  How are changes 
to future amounts made?  What is the deadline for requesting changes to the amounts needed? 
 

11. How are campus shipping errors reported?  Please note that discrepancies may not be 
reported until well after school has begun. 
 

12. If State testing requirements change, will new/like FWO and ancillary materials be provided free 
of charge to support the changes? 
 

13. What is the return and replacement policy for worn out student textbooks and teacher’s edition 
textbooks? 

 
14. In the event of material printed and delivered with errors, do you agree to provide revised 

replacements free of charge?  
 

 
II. STUDENT MATERIALS 
 
1. Describe the use of printed consumable workbooks.   

 
2. If consumables are deemed ancillary or free-with-order, will they be provided free of charge for 

each student edition ordered for every year of the adoption plus any adoption extensions? 
 

 
III.  CAMPUS SYSTEMS 
 
Describe systems that are distributed to all schools and/or new schools for the life of the contract 
and extensions. (A campus system is any material or equipment that is provided at a ratio of one 
per campus or district level.) 
 
IV.  DISTRIBUTION 
 



3 of 8 

Publisher will ship all materials to the Alief ISD Warehouse, 12102 7th St, Houston, TX 77072 in 
complete sets, except ancillary and consumable materials when direct delivery is applicable. 
 
V.  STAFF DEVELOPMENT 
 
Please include any fees and the following information; 
 
1. What in-service/staff development will be provided by the publisher? 
 
2. Will there be any cost or fees to provide in-service/staff development? 
 
3. How will in service training be provided only during the first year or throughout the life of the 

adoption? (Online, in person, webinars, etc.) 
 
4. What type of training support documentation do you provide? (Videos, print directions, etc.)Will 

there be any cost to the district if there is a train the trainer? 
 
5. How many hours of in district staff development will be provided during implementation at no 

cost to the district? 
 
6. How many hours of in district staff development will be provided each year of the adoption? 
 
7. How do we arrange for training? Whom do we contact to arrange for training? 
 
8. If on line materials are purchased with deferred funds, will publisher complete summer training 

even though payment will be after September 1st? 
 
VI.  TECHNOLOGY 
 
The publisher agrees that an online license will be available for each student edition purchased or 
as needed if purchasing less than one student edition per student enrolled.  Include information 
regarding the term of each license, cost of renewal, provided at a fixed price not to exceed the 
price at time of the initial order. Publisher must clearly state terms and conditions of online 
licensure and transferability between students to include but not limited to: 
 

1. Describe all method(s) used to deliver content: (ex: Web only, PDF only, eBooks, etc) 
 

2. List devices to be used for this content. 
 

3. Can content be accessed from all mobile devices including smart phones, tablets, and 
desktop?   

 
4. Describe ownership and duration of ownership of content. 

 
5. Does on-line content reside only in the cloud, or is it downloadable?  

 
6. Discuss common LTI/cartridge / standards for interoperability. 

 
7. Discuss after school use including questions on access / license. 
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8. Address account maintenance compatibility with Alief ISD's existing structure, for the life of 
the adoption. 

 
9. Required:  provide an agreement to match existing or future district information 

management system processes i.e. nightly updates via master schedule or provide mutually 
agreeable alternatives that MIS agrees with and believes is a viable, yet feasible solution for 
campuses, for the life of the adoption. 

 
10. How many devices can a student use to access material, is there a limit? Seat-based, user-

based, or device based.   
 

11. How is the material licensed?  Per teacher, per students, site license, concurrent users, etc. 
 

12. In what increments will the campus or district receive licensure? 
 

13. Are site license fees, yearly costs, or any other additional costs associated with use of this 
material? 

 
14. Can student and teacher materials be loaded to a LMS without additional cost? 

 
15. Describe licensing specific to shared vs non shared devices. 

 
16. Describe licensing regarding district owned vs personally owned devices. 

 
17. Describe licensing regarding at school vs at home use. 

 
Publisher agrees to provide the district with a tech support proposal that includes an overview and 
an outline for the life of the adoption. Please include the following information; 
 

1. What types of service contracts are available for tech support, program updates, and 
version upgrades? 

 
2. Are manuals/documentation provided for the software? Are electronic manuals or 

documentation available? 
 

3. Whom do we call for technical support: During what days/times is support available? What 
mode of support? 

 
Name: ______________________________________________ 
Email: ______________________________________________ 
Website: ____________________________________________ 
Hours: ______________________________________________ 
Telephone:  __________________________________________ 
 
Publisher agrees to provide the district with set up information to include the following; 
 

1. The publisher agrees to provide online instructional materials within 10 days of order being 
placed into EMAT. 

 
2. Does the district dictate the start date of subscription?  
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3. If online, are accounts required? If so, how are accounts created and by whom? How are 
passwords distributed? 

 
4. Are there password requirements? (Combination of numbers, uppercase, or it can be 

anything) 
 

5. Is this a Client/Server application or is it a stand-alone program? Is it a district hosted site or 
publisher hosted site? Is it individually loaded to device, cloud based content, where does it 
live?  

 
Publisher agrees to provide the district with software information to include the following; 
 

1. What are the minimum and recommended hardware/software requirements for the 
program? 

 
2. If not web based, what OS is supported and how do you handle updates to maintain 

compatibility for the new OS versions that are released? 
 

3. Does the software need internet access during installation or operation? If so, does it 
support a proxy server connection? 

 
4. Are there any known operability issues with any operating system and internet browsers?  

 
5. Explain/describe any known issues with end user anti-virus products, Windows Firewall, or 

any other OS anti-viral protection.  
 

6. Are you aware of any current digital formats needed to access content that will not be used 
in the future due to life-span, or other technical issues? Will you be liable for any content 
modifications in the event of EOL?  

 
7. Does the application require administrative privileges in order to run? If so, what file and 

folder permissions are required? 
 

8. Is the digital component to this title compatible with Apple, other smart phones, Android, or 
windows devices with workable links and videos? If not, when is device compatibility 
expected? 

 
9. Do we have permission to put software, publication, or eBook on Alief ISD server? 

 
10. How is the application registered? Internet, phone, email, or a simple activation code? Will 

internet registration work through a proxy server? 
 

11. Is the software available in an MSI format? Does the software require the CD for it to run? 
 

12. Are any other programs required such as Adobe Reader, Java, QuickTime, Flash, Director, 
etc.? 
 

The publisher agrees to provide the district with accessibility/universally design information to 
include the following; 
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1. Are your digital products device agnostic and platform neutral?  If not, do you have plans to 
include more options throughout the adoption? 
 

2. Describe how the product will be offered in a flexible formats, allowing for customization to 
all users’ accessibility needs and preferences (e.g. text size, read aloud, high contrast, 
highlighting, note-taking, screen voicing, open/closed captioning,  copy/paste, etc.?  If not, 
when will your product be offered in flexible formats? 
 

3. Will your digital product be produced in any of the following formats? If not, which digital 
format/s will be provided? 

o .pdf-Adobe Acrobat (non password protected) 
o .txt – text files  
o .rtf – Rich text format 
o .opf – DAISY or NIMAS 
o .html & .xml-Web Code 
o .doc and .docx–MS Word 
o .tif, .bmp and .jpg – image files 
o Flash 
o .png – Portable Network Graphics 
o .wav and MP3 Files 

 
4. Are your books available to be formatted in the following formats:  braille, large print, audio 

and digital (e.g. DAISY)?   
 

5. Is your product available through Bookshare and/or Learning Ally?  If not, are you willing to 
place the product in Bookshare or Learning Ally? 
 

6. Can we request a sample of your digital book (e.g. a chapter with text and 
graphics/pictures)? 
 

7. Are your workbooks and other related materials (including online materials to support 
learning or for testing) provided in the same file format or will they be in different formats? 
 

8. If a district purchased your instructional materials and then they find out that they need 
accessibility, how can they request assistance from your company? Do you have a 
process? If you do, please describe.  

 
9. Are your digital books available to be pushed out via our school-based network?  What are 

your digital rights management options for copyright and usability?  
 

10. Please describe anything that is not covered in this section. 
 
NOTE:  Alief ISD MIS Department does not generate individualized logins/passwords.  They create 
a standard login (example – S + Student ID number) and a standard password (same as login).  
The same is done for teachers using T instead of S.  Publishers’ data must be automatic meaning 
FTP site.  Alief prefers Tab Delimited, but if that is not possible, then Comma Delimited will do.  
Basically, MIS system schedules an FTP job to run at 4:00 a.m. placing students/teachers at 
appropriate site to process ability to gain access. 
 
VII.  PROTECTION OF CONFIDENTIAL INFORMATION 
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Publisher agrees to provide the district with a guarantee of protection of confidential information. 
Provide details of the publisher’s protection to include the following; 
 

1. How can students and staff be added, deleted or managed? Is there a district administrative 
account that can see every school and account in district? 

 
2. Is there a possibility of creating an automatic upload or feed from our SIS to update 

students daily or weekly? 
 

3. Can data be moved from year to year? Is there capability to keep historical data on the 
student from year to year? How is it imported and/or exported or how is student promoted? 
Can we get a report of the usage that we can obtain? 

 
4. Is there ability to wipe out accounts (delete) or update accounts from year to year in order to 

start fresh? If accounts are wiped out and a person previously had an account with a certain 
username, can we reuse the same username? 

 
5. Will there be any confidential information that would be transmitted between our district Alief 

ISD and publisher? If so, what are your encryption capabilities? 
 

6. Can content be delivered through third party secure content lockers or other secure delivery 
methods? 

 
7. Can digital content be opened and shared outside of App or secure content locker 

applications? 
 
 
VIII.  COPYRIGHT 
 
Provide details about copyright permission. Include information about printing rights, permission to 
add internet or intra net links to district staff and student pages, and permission to photocopy 
resources. 
 
IX.  ADDITIONAL INFORMATION 
 
Please specify any other issues or related items not addressed in this agreement that pertain to 
the procurement of instructional materials contained in this particular publisher agreement 
 
 
 

Publisher Name: 

Publisher Representative: 

As a representative of the above named publishing company, I am authorized to 
enter into this agreement on behalf of the company.  Unless otherwise noted, the 
terms of this agreement will remain in effect for the life of the adoption, including 
adoption extensions, as stated by the Texas Education Agency.  

Signature: 
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Date: 
 


